
Studio Application Pack  
Making Space offers studios on an application basis. Please find enclosed the following:  

• Equal Opportunities Form
• Application Form Guidance Notes
• Info Sheets:

o Sheet 1 Making Space Vision 
o Sheet 2 Our Offer 
o Sheet 3 Makers profile and what are we looking for 

If you would like to be considered for a studio please complete the online application form as fully as 
you can. The information in Sheet 3 forms the selection criteria by which we will assess your 
application. 

The timeframe from application to moving in will depend on the number of applicants and the desired 
or practical move-in date. The application and selection process, with approximate timings, is:

• Submission of application
• Making Space acknowledges receipt of application (3 working days)
• Making Space draws up a shortlist of applicants (1-2 weeks)
• Shortlisted applicants are invited to an in-person interview with the selection panel (1-2 weeks)
• Successful applicant receives an offer, move-in date is discussed (1 week)
• Unsuccessful applicants are contacted with feedback (1 week)
• Warning Notice is served to successful applicant (14 days minimum)
• Lease is served to successful applicant (after 14 days)
• Applicant and Making Space sign lease with witnesses. (1-2 weeks)
• Applicant takes possession of studio upon receipt of deposit and signed lease (1-4 weeks)

If you are concerned about producing business plan information or a financial plan don’t be. Just try to 
produce a brief outline of your business ideas, aspirations and show how you have thought about the 
financial implications of running a studio. We are happy to discuss this aspect of the application with 
you if you clearly meet our criteria. 

Please do not hesitate to contact us if you require any further information or have any queries. Please 
contact me by email to arrange an appointment to view Making Space if you wish. 

I look forward to hearing from you. 

Nathan Chapman 
Studio Manager 
studiomanager@ makingspace.org 

Enc. 
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